NPI Number Online Application: How To


You can apply online at:  https://nppes.cms.hhs.gov/NPPES/Welcome.do
The online enrollment process takes 10 to 15 minutes to complete.  Please follow these steps:
1. Click on the link “National Provider Identifier (NPI)” for Health Care Provider 
2. Click on the link "Apply Online for an NPI"
3. Read through the instructions and "Begin Application Form"
[NOTE:  As a "Student in an Organized Health Care/Education/Training Program - Taxonomy 390200000X" you DO NOT need a medical license to apply for an NPI]
4. Choose an NPI User ID (make this something that you would remember, as it cannot be changed and will be needed throughout your career as a Health Care Provider)
5. Choose an NPI Password (password must be 6-12 characters long, contain at least one letter, one number, no special characters, and not be the same as the user ID)
6.  Select Secret Question (this will assist you in the event you forget your password and need it reset in the future)
You have now started the NPI Application Process
NOTE:  BE SURE TO USE THE "Next" & "Previous" KEYS LOCATED AT THE BOTTOM OF THE PAGE; DO NOT USE YOUR BROWSER’S Back & Forward keys.
1. Be sure to fill in all fields marked with an asterisk (*) 
2. Be sure to also fill in personal information as it is legally recognized (for example, please list other names you have been known as, such as Maiden name) 
3. Select NOT a “Sole Proprietor”
4.  “Domestic Mailing Address Information”  You can select any address you prefer to have NPI information sent to. You can use your home or office mailing address (I recommend home).
5.  “Domestic Practice Location Information”  This should be your Primary Practice Location (i.e. NNMC or WRAMC . . .  would you NNMC address because this will be our ultimate location)
6. “Add Identifier”  This does not apply to you and you can leave this blank. 
7.  “Add Taxonomy”  As a resident, you must identify yourself as 390200000X:  Student in an Organized Health Care/ Education/ Training Program. Click save, then click in the open circle next to this taxonomy to identify it as your “primary taxonomy”.
8.  “Contact Person Name”  Choose to make yourself the Contact Person, and you will be able to call NPPES to make minor changes and will receive information regarding your NPI. 
9.  IMPORTANT*** Contact Person Email: This is the email address where you will receive your NPI Confirmation Letter - KEEP THIS CONFIRMATION LETTER FOR FUTURE REFERENCE 
10.  You are finished!  Make sure to mark the [ ] on the Certification Statement and Submit. 
11.  You will be given a Tracking Number and should receive a confirmation email from NPPES with your NPI. If you do not receive this confirmation email within 15 days, call NPPES @ 1-800-465-3203. An NPI Specialist will be able to assist you.  Generally, we have found that NPI confirmation letters arrive within 10 to 15 minutes of your successful application submission.
